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Recruitment for:  Executive Director    
 

The Foundation for Women and Girls with Blood Disorders (FWGBD) seeks to ensure that all women 
and adolescent girls with blood disorders are correctly diagnosed and optimally treated and 
managed at every life stage. FWGBD works to achieve this goal through educating key healthcare 
providers, developing the next generation of experts across relevant specialties, fostering cross-
discipline knowledge transfer, and promoting clinical excellence and research.  The blood disorders 
that we focus on are both bleeding and thrombotic disorders, including sickle cell disease, idiopathic 
thrombocytopenic purpura (ITP), von Willebrand disease (VWD) and bleeding disorders. 
 
In its relatively short history as an organization, FWGBD, with its education of excellence, has 
gained significant momentum and respect among professional societies, lay organizations and 
government agencies.  It is well-poised for continuing growth.  
 
FWGBD, a not-for-profit 501(c)3, was founded in 2010, has an annual budget of a half million 
dollars, strong cash reserves and, to date, a staff of three to five. As the founding Executive Director 
retires, FWGBD seeks the next Executive Director (ED) to lead FWGBD further in its mission.  
FWGBD offers a friendly and flexible work-from-home environment; currently all staff work remotely.  
The ED travels regularly (5-10 times per year) to conferences and meetings with medical/nursing or 
partner organizations, and to meet with funders or potential funders.  The ED is an ex-officio 
member of the Board of Directors, and works closely with the Medical Advisory Committee (MAC) 
and Research Grant Award Committee.   
 
The Executive Director will have: 

• A commitment to improving the health of women and girls. Knowledge of bleeding or 
thrombotic disorders helpful. Prior experience with adult education, provider education or 
patient education preferred; prior experience working with medical providers in some 
capacity required. An advanced degree in a related field such as science, health or adult 
education.  Minimum seven years of increasingly responsible program experience. 

• Senior management experience, including Board interaction, budgeting and financial 
management, workforce and human resource management, and operations management 
(e.g., contracting, logistics, workplace IT).  Prior non-profit experience preferred; executive 
experience in related corporate industries strongly considered. Demonstrated supervisory 
experience of individual staff and teams. Experience managing remote staff is a plus.  

• Demonstrated success in fund development.  This includes developing corporate, 
governmental, academic, foundation and/or individual giving funding streams; writing winning 
proposals; and developing partnerships with complementary organizations.  

• Capacity to clearly and passionately articulate the FWGBD mission; think creatively and 
conceptualize strategic or innovative initiatives to forward the mission; develop work and 
resource plans; communicate options and needs to the Board, and delegate to staff, Board, 
MAC and others for execution.   

 
The Executive Director must be: 
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• An excellent verbal communicator and relationship-builder.  Confident in a variety of settings 
from the conference booth to pharmaceutical funder meetings to Board meetings.  
Comfortable engaging with medical providers and researchers from multiple disciplines, 
clinical settings and career stages. 

• A strong writer, capable of translating technical material into funder communications and 
proposals.   

• Well-organized, with solid meeting planning and follow-up skills.  

• Able to define problems, synthesize information, establish facts, and draw valid conclusions; 
must exhibit independent and rational judgment in the development, implementation and 
evaluation of plans, procedures and policies; and to oversee and implement education 
program evaluation. 

• Self-motivated, able to work independently and serve as the source of direction to staff and 
Board. Ability to evaluate and improve one’s own performance and skills. 

• A champion for broadening FWGBD’s connections with providers though the use of social 
media, apps and other technologies. Sufficient technology expertise to make sound 
recommendations and decisions about FWGBD investment in Web platforms and mobile app 
opportunities. Skilled with modern business/office technology with solid proficiency in 
Microsoft Office (Word, PowerPoint, Excel). 
 

 
FWGBD is an equal opportunity employer. The full Executive Director job description can be found 
at: http://www.fwgbd.org/about/job-openings. FWGBD has flexibility on a start date for the selected 
candidate, within calendar year 2017. 
 
This position is open to US-based individuals who are legally authorized to work in the United States. 

Qualified candidates are invited to apply by sending a cover letter and resume/CV to: 
HR@FWGBD.org .  Candidates invited to interview with the Board will be asked to provide three 
professional references and examples of their professional writing. 
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